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The guidelines for integrating career development at

the junior high school level were prepared at a local career
developuent workshop and include ideas for teachers developing
programs and wishing to provide career experiences for their
students. The guide briefly discusses the career development model
and concepts, with suggestions for teachers. Units are presented

relating to 16
objectives and
9. The related
resources, and
concludes with

personal and world of work related concepts, several
accompanying learning outcomes, for grades 7, 8, and
subject area, suggested learning activities,
evaluation are outlined for each concept. The document
definitions of 78 career development teras,

personality check lists, self-rating charts, and other resource

materials. (BP)
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INTRCDUCTION

The world of work is much different from what it was at the turn of the century. Increased size and
complexity are the rule rather than the exception. Such conditions make the move from school to work
difficult. Today's youth have few real contacts with tLe work world. As a result they have a narrow view
of occupational opportunities, and little knowledge of what is expected from them.

To deal with these conditions, educators mmst assume a major responsibility to provide a carefully
pPlanned career orientation and explcration program at all age levels,

Achieving vocational identity is a process which begins in early childhood and continues into adult
life. Recent research indicates that career development should begin in elementary school. Career
development is a continuous, developmental process, a sequence of choices which forms & pattern throughout
one's lifetime and which represents one's self concept. This being the case, it is the responsibility of
every teacher to provide career orientation and exploration activities as a regular part of the total
learning experience.

During their lifetime, probably one half the children in school now will be employed in occupations
that are not in existence today. Therefore, instead of emphasis being placed upon existing occupations,
rore attention should be devoted to understanding the world of work, developing positive attitudes toward
work, and recognizing the need for continuous career growth. 4o ]

An effective career development program should begin at the primary level and continue through high
school giving youth an opportunity to continuously explore their attitude, aptitudes, and interests in
relation to the wide range of educational and career opportunities which are available to them so they
may avoid premature educational and vocational foreclosure.

These guidelines were prepared at a local Career Development Workshop, one of rany throughout the
State sponsored by the State Department of Public Instruction. The results of the various local work-
shops will provide input for DPI to develop State Guidelines for Career Development Programs, K-12. The
Unified School District's Board of Education voted unanimous approval for participation in the statewide
project.

The contents of this guide contain ideas for ways that teachers may provide career experiences for

treir students. The creative, innovative teacher may find other ways within the present curriculum to
provide these experiences.

The meeting of career development needs is the responsibility of all educational personnel and will
require that career exploraticn activities in the school be approached in a manner equal to other major
educationai objectives.
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CAREER DEVELOPMENT CONCECTS

1. An understanding and acceptance of self is important througnout 1life.

2. Persons need to be recognized as having dignity and worth.

3. Occupations exist for a purpose.

L. There is a wide variety of careers which may be classified in several ways.
5. Work means different things to different people.

6. Education and work are interrelated.

T. ZIndividuals Jiffer in their interests, abilities, attitudes and values.

8. Occupationel supply and demand has an impact on career planning.

9. Job specialization creates interdependency.
10. Envircnment and individual potential irteract to influence career development.
11. Occupations and life style are interrelated.
12. Irndividuals can learn to perform adequately in a variety of occupations.
13. Career developmert requires a continuous and sequential series of choices.
1k, Various grcups and institutions influerce the nature and structure of work.
15. Individuals are responsible for their career plarnicg.
16. Job characteristics and individuals must be flexible in chenging society.

Q
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SUGGESTIONS FOR TEACHERS

One of the most important things that you, as a teacher, can do is

to create a positive atmosphere toward the work world in your classroom.
Some things you can do are:

1. Speak positively avout all jobs, by helping student realize that
all workers have dignity. Statements such as, "He's only a
garbageman,”" demean the person.

é

2. Help the pupil understand his own abilities as revealed through.
his classwork. Explain what test scores and grades mean as an
indicator of ability. "He's just average," is a negative state-
ment. Average ability may be exactly what is needed for a
particular career field.

3. Help students realize that there are many jobs within a career
field requiring a wide variety of abilities and interests.

L. Help students realize that their school building is one of many
"laboratories" for learning about the work world.

5. Whenever possivle relate what is being learned to the work world.
Use encouragement rather than threat to motivate students.

Threat, "You'll never amount to anything if you don't
learn this."

Encouragement, "This skill will be helpful to you if you
are thinking about working as M

6. For some students, lack of success in a particular class cannot be
used as the basis for predicting future career success or failure.

7. Encourage the student to see their counselor for interpretation of
test scores that might not be understood. Students may not under-
stand terms such as stanine, percentile, etc., even though they are
explained.

-9-
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CONCEPT I - An understanding and acceptance of self is important throughout life.
OBJECTIVE A: Recognize the need for continuous self-appraisal in a diversified society.
LEARNING OUTCOME: Awareness of his own emotionel and philosornhical chenge and that of his peers.

Awareness that traditional society still dictates thkat grooming is the outward
indication of self-iTage and self-respect.

Learn to use various self-appriasal techniques in order to appraise one's self,

Awareness of the need for getting along with others in cur society.

Grade Subject Learning Activities Resources Evaluation Procedure

T Eng. Small group discussion on topic, "Why IMC #35-1651 Participation in discussion
continuous self-appraisal is necessary." | "Who Are You?"

7 Eng. Write a paragraph on "If someone were Grade paragraph
talking about me, what would they be o
saving?" -l

7 Home Ec. Small grcup discussion on "Grooming is Course related Evaluatior. of discussion
the outward indication of self-image reacings

and self-respect."

7 Eng. Small group discussion or. "Importance Coping-with Evaluation of discussion
of getting alcng with others now as series - SRA
well as in the future." Jr. Guidarce
Series, Avail.
school 1ib. or

counseling offc.
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CONCEPT 3 - Occupations exist for a purpose.

OBJECTIVE /:

LEARKInG OUTCOME:

Appreciate that occupations exist to satisfy the needs of society.

Awareness that people work in jobs that satisfy the needs of the other members

of the society.

Grade Subject Learning Activities Resources Evaluation Procedure
7 Soc. St. Small group éiscussion. "Why are there Small group participation
jobs, why do they exist, and what part student evaluate own dis-
do jobs play in our world?" cussion.
7 Eng. Student collect series of career pictures |Library, picture Collection and grading
and write captions telling the contri- file, old of pictures, and subsc-
bution that each particular occupation magazines frcm quent participation and
makes to society. hore. use in classroom dis-
cussion.
7 Eng. Student will play "What's My Line" "What's My Line" Student car play game
Class prepares successfully 6&
descriptions of A
occupations in
terms of needs ,
for them. A
moderator presernts
them to a panel who
attempts to name
them through
questioning.
7 Soc. St. Write a perzgrarh con, "What type of Resource material, |Teacher evaluation
jcbs are reeded in our society." Social Studies
) books
7 Sac. L. Play game ''Fccket Chigp" See Appendix YIII

for description of
game.
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CONCEPT 3 ~ Occupations exist for a purpose.
OBJECTIVE E: Understand that one's individual needs change &s one progresses through life.
LEARNING OUTCOME: Aware that all individuals have needs.
Each individual has a variety of alternatives to meet these needs.

A knowledge that needs, which must be met, change throughout life.

Grade Subject Learning Activities Resources Evaluation Procedure
T Eng. Discussion of needs: Ojeman Booklet on
A. Basic needs of self that do not Basic Needs,
change. Counselor.

Security - through understanding
students enviromment.

Response - through companionship,
love, understanding, sense of
belonging.

Recognition - through opportunities
for developing a sense of self=-
importance and a chance to be recog-
nized with praise and thanks.

New Experiences -~ through opportun- ’
ities for self-fulfillment. o

14

B. Secondary needs that do change.

T Eng. Use Ojeman Booklet on leeds and How Ojeman Booklet on Evaluation method in
They Change. Basic Needs. booklet.
A. Stories
B. Discussion questions
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CONCEPT 2 - Work means different things to different people.
OBJECTIVE B: Understand that a person's desired life style will be affected by his career choice.

LEARNTNG OUTCOME: Students understand that things they were able to do before taking a job may
not necessarily be done later.

Students understand thet life style concerns what you do and what you like to be,
both at the job and in leisure time.

Students understand that a life style possible with one job may or may not be the
same with other jobs.

Students understand that different people may like or dislike the same job, or
like it for different reasons depending upon their life style.

Grade | Subject Learning Activities Resources Evaluation Procedure
7 I.A. Show and discuss filmstrip, "Four "Four Who Quit" Mm
Home Ec. Who Quit." TMC #35-2226+ !
SO
13 1=
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CONCEPT 7 - Individuals differ in their interests, abilities, attitudes, and values.

OBJECTIVE A:

LEARNING OUTCOME:

Understand why each individual is unique.

Students will understand and accept the idea of their cwn and

1

ctrer's uniqueness.

Grade | Subject Learning Activities Resources Fvaluation Procedure
T Eng. Class discussion on "Is everyone unique: tudents Theme or teacher evaluation
why or why not?"
T Eng. Students take personal inventory tests, Personal inventory | Discussion and/or theme
chart profiles and compare the profiles. test--sample is in or result of inventories,
cluded. See and why people are unique.
Aprendix III
T Eng. Student take some inventory test home. Personal inventory Discussion of results

Parents rate child on some inventory.
Students and parents discuss results.

Recommendation:

test--sample is
included. See
Appendix III,

of inventories.

i
This be incorporated with the Tth mm
grade English "self unit"
CONCEPT 7 - Individuals differ in their interests, abilities, attitudes and values. _
OBJECTIVE B: Understand the impact of other person's feelings and values and its relationship to
one's own
LEARNING OUTCOME: Students recognize each person's right to find kis own unique self fulfilling
place in the work world and in life.
Grade Subject Learning Activities Resources Evaluation Procedure
7 Eng. Show and discuss films IMC #F-371-3
Jr. High, A Time
for Chance. .
IMC #F-371-1k o f
Your Jr. High Days ;
15 LK
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CONCEPT 9 - Job specialization creates interdependency.
OBJECTIVE A: Recognize the relationship between technological changes and job speciglization.
LEARNING OUTCOME: Realization that technology affects the job market.
Realize that technological advances have necessitated greater job specialization.

Awvareness that current events may affect technology which in turn me;y affect job
specialization (i.e., political decisions, social changes, economic needs, etc.)

Grade Subject Learning Activities Resources Evaluation Procedure

7 Soc. St. Students compile a list of careers and Newspapers, Correction cf list.
job opportunities after the teacher has Gecgraphy Kit,
given student an example of hypothetical,| Resource Center.
technological, scientiflic change in (.
society. Example: Landing on the moon. 3
What careers or job opportunities
accompany this change?

7 Soc. St. Small group discussion pertaining to Newspapers Student-oriented dis-
current events in which career openings cussion. Grade each
are discussed in relation to tech- other.

nological change.

Example: Landing on the moon,
on Space careers.
Medical Discovery
Automation computer science

T Soc. St. Construct a chart. Geography Kit Correction cf chart.
Books.
Student will compare level of tech-
nology and subsequent careers in Resource Center
countries studied in Social Studies to
that of United States by constructing
a chart listing: country, level of
technology, type of jobs available.
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CONCEPT @ - Job specialization creates interdependency.

OBJECTIVE C: Recognize that business, industrial or institutional organizations are compriscd of workers
who perform tasks which are interrelated.

LEARNING OUTCOME: Students gain an understanding and appreciation of the school system and cf the
people of the business, industrial community.

Students learned that as a specialist you cannot survive along. Aux.liary services
are required.

Grade Subject Learning Activities Resources Evaluation Procedure
T Soc. St. Institutional organization (the School building Discussion participaticn
school-your own building). Teacher

Discussion: Students come to school
for an education; what people are
necessary to run the school to make
learning possible? List names of
occupations such as, administrators, )
teachers, aides, custodians, o
secretaries, librarians, nurses,
speech therapist, social workers,
counselors, remedial reading teacher, H

kitchen help. .-
T Soc. St. Make montage, chart and bulletin board Magazines for Did the bulletin board,
to show how all these people work pictures-montage charts and montage reall
together to provide a service show the interdependence
Materials for tasks.
charts, bulletin
board.
T Soc. St. Tour of central office. Speaker from
Tour of industry. Industry

Speaker frcm industry to interpret
organization of industry.
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CONCEPT 10 - Environment and individuals potential interact to influence career

OBJECTIVE E:

LEARNING OUTCOME:

Understand that personality is an important factor in securing
Aware that personality is an important factor in securing

Discovery that through knowledge and application c¢f human

his own cause.

,

development.
and holding a jobu.
ang holding a Job.

relations ovone can help

Realization that knowledge and practice c¢f good manners is essential t¢ a desirable

personality.

Grade

Subject

Learning Activities

Resources

Evaluation Procedure

Health

Make & scrapbook using yictures, poems,
quotations, and other traits associated
with attractive personalities.

Magazines for
pictures.

Evaluatior. of scrapbook

Health

Use opaque projectcr to show pictures
of people with undesirable personality
traits. Have students write one
sentence on importance of personality
shown in each picture.

Opaque projector

Evaluation of sentenc~

<
N

Health

Happy lines in nall -

Make an announcement the day before

activity. Have a committee observe

students not smiling when they cross
these lines. (Use masking tape for

lines.) Find ways of finding those

not smiling.

Masking tape.

Health

Skits emphasizing self-improvement by
showing undesirable traits as compared
to desirable traits.

Evaluation at end of all
activities - class dis-
cussion led by students
noting personslity
changes in classmates.

Health

Show and discuss filmstrip

IMC #35-2L65+
Choosing Your Career
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CONCEPT 11 - Occupations and life style are interrelated.

OBJECTIVE G: Recognice that leisure time activities may affect career choice.

LEARNING OUTCOME: Awareness cf what leisure time is.

Awareness that carcers affect leisure time activities.

Grade | Subject Learning Activities Resources Evaluation Procedure
T Eng. Discussion focused on the definition of Enjoying Leisure Teacher evaluation on
leisure time - hobties and the way Time, SRA Booklet student participation.
these activities may affect their career 5-5-15, William
choices. Meninger

Enjoying Leisure

Time, American Jo)
Guidance Service N
(You-Yourself
series)
T Eng. Studenrt would examine and prepare a Came 2s above Teacher correction of
written report on his own leisure written work.
time interests and determine a list of
possible career choices that could
result from them.
.
_O
&l
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CONCEPT 12:
OBJECTIVE D: (Cont'd)
Grade Subject Learning Activities Resources Evaluation Procedure

7 Science Students list science skills that might Students Student evaluation of
be salable, and where they would be used. each others 1list.

7 Eng. Open-ended skits-plays. Man loses job Teacher Participation in the
because skill becomes obsolete (auto- activity, student and
mation, etc.) What happens to him? teacher evaluation of it.

7 Math Students survey want ads, pick S Newspapers Cral or written reports.
Jobs they would be interested in, Occupational Cut-
list skills they would need and how look Handbook D
they might get those skills. Encyclopedia of N

Careers
Of
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CONCEPT 13 - Career development requires a continuous and sequential series of choices.

OBJECTIVE C: Realize that occupational information comes from many sources within and ocutside the
school setting.

LEARNING OUTCOME: Recognize that there are a variety of sources in schools that can be used in career
planning.

Recognize that there are a variety of sources in the community that can be used in
career planning.

Grade Subject Learning Activities Resources Evaluation Procedure
T Eng. Library unit - orientation to careers. Occupation books, A test (quiz) at end of
pamphlets, tapes, library unit of each
films, filmstrips, individual's awareness
transparency/tape of school sources avail-
presentation able in career planning.
prepared by Mildred o
McMillen &3
@)
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CONCEPT 15:

OBJECTIVE B::

Grade Subject Learning Activities Resources Evaluastion Procedure
T Eng. Individual research - reading want ads Newspaper Written theme or oral

. of local newspaper, pamphlets in library,| Learning center reporti on chosen job,

discussing job openings and needed Library opportunities in it,

preparation for them. Choosing one

occupation.

needed preparation.

CONCEPT 15 - Individuals are responsible for their career planning.

OBJECTIVE D: Awareness of relationship of school courses and world of work.

LEARNING OUTCOME:

Increased awareness of importance of school and relation to world of work.

Students will be able to state ways in which school courses

occupations of work world.

relate to different

3

Grade Subject

Learning Activities

Resources

Evaluation Procedure

T Sc Snow and discuss filmstrips "What Good is Class discussion
School1?"
IMC #35-231L4+

T All Subj. Student prepared bulletin board Magazines, newsp Teacher evaluation

showing value of school courses
and work world.

papers.
Library

of project.

29
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CONCEPT 1 - An understanding and acceptance of self is important throughout life.

OBJECTIVE A:

LEARNING OUTCOME:

Recognize the need for continuous self-appraisal in a diversified society.

Avareness of his own emotional and philosophical changes and that of his peers.

Awareness that traditionally society still dictates that grooming is the outward
indication of self-image and self-respect.

Learn to use various self-appraisal techniques in order to appraise cne's self.

Awareness of the need for getting along with others in our society.

Grade Subject Learning Activities Resources Evaluation Procedure
8 Health Class discussion on "Changes in teen-age Evalueticn of aiscussion
emotions and outlooks,"
8 Sci. Write a paragraph on, "Changing condi- IMC #35-2189+ Grade paragraph
tions mean a changing you." Preparing for Jcbs <t
in the '70's (ap)
8 Speech Students discuss ways they have changed Use only as a Evaluation of discussion
Drama since elementary school. small group activity
8 Health Students complete personal profile form Personal profile Anaiyze profile results
Phy. Ed. | at intervals during the year and compare form. See
results for changes. Appendix III
8 Eng. Small group discussion on "Importance of "Coping-With" ¢ :ries | Evaluation of discussion
getting along with others now as well as SRA - Jr. Guidance
in the future.” Series. Available
school 1lib., coun
counseling cffice.
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CONCEPT 2 - Persons need to be recognized as having dignity and worth.

OBJECTIVE A:

LEARNING OUTCOME:

Establish positive regards toward oneself,

one's gelf,"

Understand the meaning and importance of the concept of "positive regard towards

Develop a positive understanding of and regard towards one's self.

Objective thinking atout needs of our economy, individual abilities, and personal
qualifications in relation to career opportunities rather than pressure of occupa-

tional prestige.

Grade | Subject Learning Activities Resources Evaluation Procedure
8 Eng. Read selected assignments from resource SRA Pamphlet Guidance | Student list of his stron,
materials on topic of positive opinion Series, "Getting points or the successful
of self. Along in School” features of his 1life.
"All About You" 7
"You and Your o3
Problems" "Your :
Problems: How to
Handle Them"
8 Eng. Small group or classroom discussion on Library Resource Teacher evaluation of

"Importance of Positive Opinion of One's
self." (What is a positive orinion?)

Material

Teacher & student
opinion

Correlate with
literature readings.

student participation
in discussion.
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CONCEPT 3

OBJECTIVE B: (Cont'd)

Grade | Subject Learning Activities Resources FEvaluation Procedure

8 Soc. St. | Field Trip Local Industry Worksheet or discussion
relating the things

seen to concepts of pro-

duction, distribution,

and consumption.

CONCEPT 3 - Occupations exist for a purpose.

OBJECTIVE D: Understand that in general, people's self concepts can be enhanced in a variety of work
roles. @
¢
LEARNING OUTCOME: Understand that within the same field, a person can find many different Jobs or roles,
all of which may be interesting and fulfilling. Understand that a person of given
likes and dislikes can find fulfillment in a great variety of jobs anf fields.

Grade | Subject Learning Activities Resources Evaluation Procedure
8 Eng. Speakers, panels, interviews, reports Community Essays, discussion, re-
a.) people who stayed in the same field school counselor, ports, bulletin boards,
or same company, etc., but have per- administrator, in- tests, etc.
formed a great variety of work roules dustry man who
b.) people who changed fields, and work “"worked up in the
roles, drastically. organization,"
parents.
8 Eng. Bulletin board showing occupations of Magazine, library Teacher evaluation,
people in foreign countries. material, students student comments.
imagination.
35 o=
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CONCEPT 4 - There is a wide variety of occupations which may.be classified in several ways.
OBJECTIVE A: Understand that people at work produce goods and/or services.

LEARNING OUTCOME: Realization that a person's occupation will either involve the production of a good
or the production of a service.

Grade | Subject Learning Activities Resources Evaluation Procedure
8 Art Prepare montage depicting occupations Magazines, newspapers,
that produce goods and others that occupational pemphlet.

are services

CONCEPT U - There is a wide variety of occupations which may be classified in several ways. o)
OBJECTIVE B: Understand that occupations are people, ideas, or things oriented. ¥
LEARNING OUTCOME: Realization that occupations may be classified as working with people, working

with ideas, or working with things. These concepts can be used in guiding mwcammnm
in their career choice.

Grade | Subject Learning Activities Resources Evaluation Procedure
8 I.A. Presentation by the teacher or, if avail- Teacher prepared Evaluation to be comple-
Home Ec. | able, the class could read and discuss transparencies for ted later after students
the pamphlet, "Ideas, Things, People lecture. have had an opportunity
Occupations.” Pamphlets. "Ideas, [to apply this knowledge
Things, People in some type of activity.
Occupations' avail-
able at Wisc. State
] Employment Service.
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CONCEPT 5 - Work means different things to different people.

OBJECTIVE A: Develop an understanding that perscnal and social needs may be met through work.

LEARNING OUTCOME: Develop an awareness and understanding that your work may satisfy your persoral

and social needs.

Grade Subject Learning Activities Resources Evaluation Procedure
8 Eng. Book Reports. Books, pamphlets, Teacher evaluate pre-
Choose from biographies or auto- magazines, current pared form.
biographies a book about out- biographies, etc. Discussion
standing individuals. Also inves-
tigate workers in Vista, the Peace Teacher-prepared
Corp, Medicine, Government, etc. Fill form.

in a prepared’ form showing that work
means different things to different
people, and the relationship of the
work concerning personal and social
needs of each individual. Suggestion:
volunteer oral book reports.

42

CONCEPT 5 - Work means different things to different people.

OBJECTIVE B: Develop the awareness that work experiences may be valuable.

LEARNING OUTCOME: Students gain an awareness of different ways that work experiences may be valuable.

Grade Subject Learning Activities Resources Evaluation Procedure
8 Speech Small group discussion in which students Personal life Teacher evaluates dis-
Drama tell own work experiences. experiences. cussion.
8 Speech Small group discussion on topic of, Personal life Discussion
Drama "Why Work Experiences are Valuable?" experiences.
Student will emphasize good and bad
experiences. )
_O
kl
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CONCEPT 5 ~ Work means different things to different people.

OBJECTIVE D: Understand that people work for different rewards such as monetary, personal satisfaction,

or recognition.

LEARNING OUTCOME:

Realize that people work for various reasons or rewards.

Grade Subject Learning Activities Resources Evaluation Procedure
8 Eng. Speakers, panels, interviews, essays, Community, parents, Discussion, essary, test,
reports. neighbors, men, report, posters, etc.
A. Why do people work? women, young people;
B. What rewards do people get from full and part-time.
their Jobs?
8 Eng. Student debates, panels, discussions, Student knowledge Teacher evaluation
essays: Why do students work at school? plus research; of the activity.
A. Do you have to work? Is work interviews, library,
necessary? Readers Guide,
B. Is money the road to happiness? learning center N
C. Are Americans too money-oriented? vocational pamphlets ~¥
D. Does money earned equate with and materials.
satisfaction in work?
8 Eng. Bulletin board, montage; showing possible | Research, magazines, | Teacher and student
rewards from and reasons for work. ete. reaction to project.

L1
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CONCEPT 6 - Education and work are interrelated.

OBJECTIVE B:

LEARNING OUTCOME:

Understand success and upward mob’.lity in many occupations require continuous learning.

Awareness of fact that job advancement is contingent upon continuous learning

and success experiences.

Aware of fact that with more training and experience and expanded skills, there

may be advancement in many occupations.

Recognize that in one specific occupation there are many job levels.

Aware of fact that there may be occupations job promotions.

Grade Subject

Learning Activities

Resources

Evaluation Procedure

8 I.A.

Show and discuss films

IMC F-371-33

Radio & Television
IMC F-371-L0

Cost Metal Occupa-
tions

IMC F-371-32
Machine Trades

IMC F-371-36
Building Trades
IMC F-371-43
Graphic Arts
Occupations

IMC F-371-kb

Hotel & Motel
Resort Occupa-
tions

IMC F-371-kL6
Highway & Heavy
Construction Occu-
pations

46

8 Bus. Ed.

Show and discuss films

L3

IMC F-371-35
Petroleum Occupa-

tions

mMC F-371-31
Exploring Office
Occupations

O
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CONCEPT 6

OBJECTIVE D:
Grade | Subject Learning Activities Resources Evaluation Procedure
8 All Show resource films. Students view film Films: Review notes from film.
Subj . and take notes. "Where The Action Is"|Discussion

Select one or more occupations noted
in film and list necessary education,
skills, and training to enter one or
more occupations.

Gateway Tech. Inst.
"Wwhat Is Automation?"
IMC F-621-17
Slide-tape presenta-
tion from Gateway
Tech. Inst.

Prepared worksheet
by teacher with
columns for occupa-
tions and skills.

Evaluate lists (student
should be able to list

skills for each occupa-
tion selected.)

L5

@
=t

Aruitoxt provided by Eic:

E\.




9

:ﬁON axy O§:
TS6T-GE OI Q
«8PP0O 9yl 3wag 49yg,
LT-TLle~-d ONI *dyI3SW[T PUR WITJ SSNOSIp puw moyg * Bug 8
*099 +3dap aoftod
-=qUBUIINIIT IO
9AT30999p ‘Tedyoutad
Tooyose ‘uosaad *9%39 ‘uorjyriadwos jJo
Juswedsuvm ‘asanu JUBWITD 3Y3 03 IDUIIIJIX UT IBTIX ITayl
* 939 puay ‘aostazadns pu®B 813918D IT9Y3 8SNOBYIP ‘suorjzysod
SpPIBOQq UTIITING 838917 queTd ‘uswaaog I3YITY 03 UISTI IAVY oga atdosg
‘sfessd ‘suorssnosyqy | Aiojosy - £3 yunumo) *s83x0daa ‘smataxaquy ‘Tausd ¢ saaxmadg *Bug 8
9INPadOIJ UOTIBNTBAY sadanosay £37AT30Y Butuass] 109fqrg | apman

*3JTT UT pUB DPTIOA JIOM 3a¥3 uy aoerd
BUTTTIITY-FT9s anbrun uso STq PUTy 03 JyFta s,uoszad gows azrudooss S3UIPNIS  :FWOOLNO ONINYVHT

*UMO S,3u0
03 dTYSUOT3IVIdX 3T PUB SINTBA DUB SBUTTIIJ 8,uoszad 13yjo Jo 3ovdwy ay3 pusjsaapun :g FATIOZLHO «
)
"SSNTBA PUB SIPNIFIIE CSITITTTAR 8383I93UT ITAYF UT ISJJTD STENDTATPUT - L IIHONOD P

Aruitoxt provided by Eic:

E




CONCEPT 8 - Occupational supply and demand has an impact on career planning.

OBJECTIVE B:

LEARNING OUTCOME:

Understand the nature of employment trends.

Students understand "law of supply and demand"

planning.

Increased awareness that careers change
the future.

Research skilis will be developed and knowledge of trends will be increased.

and its implications for career

=~ that some now in existence won't be in

Grade | Subject Learning Activities Resources Evaluation Procedure
8 Math Have student select career field (skilled, Occupational Outlook |Reports, discussion,
managerial, etc.) and report on number Quarterly test.
of workers in that field for past 10 yrs. Occupational Outlook
and what is trend of employment for Hancébook
the future. Make a chart to depict. (U.s. Dept. of Labor
Bureau of Labor
Statistics)
Reader's Guide for
articles in Time,
etc. (e
ip]
8 Math Teacher (or guest speaker) lectures Community, library Discussion, test.
explanation of supply and demand
principle as it applies to employment
and career choice.
8 Math Bulletin board (or report) - pictures 0l1d Magazines...stu- | Discussion, test-have
of "extinct careers.” dent own knowledge. students list careers
no longer available.
8 Math Bulletin board, report or theme Student's own Reports, discussion
predicting "Careers of the future" imagination and tests.
that do not yet exist. knowledge, research.
_ O
8 Math Show and discuss film Year 1999 A.M. >—

47
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CONCEPT 8

OBJECTIVE D:
Grade | Subject Learning Activities Resources Evaluation Procedure

8 Math Draw graphs depicting supply and & graph Lear.ing center and | Collection, display
depciting demand for a career chosen by Math class books. and correction of graphs.
the student. Discuss implications of
facts illustrated by graph for choosing United States Dept.
a8 career. of Labor Bureau of

Statistics, Publi-
cation dealing with
supply and demand.

8 Math Student will listen and take notes from Classroom teacher Teacher could aowwmmw
a short introductory lecture on supply and resource notes if bmammmmwﬁ.ﬂd
and demand. materials.

8 Math Student will orally aefine the terms Resource materials Self evident, student
supply and demand in small group dis- participation shows
cussion in order to demonstrate an level of understanding.
understanding of the term.

k9
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CONCEPT 10 - Environment and individual potential interacts to influence career developument.

OBJECTIVE A: Understand that physical and mental wnnnonw affect one's career choice.

LEARNING OUTCOME: Awareness of self as a unique individual.

Realization that one's uniqueness will influence his career choice.

Subject Learning Activities Resources Evaluation Procedure

Eng. Completing checklist on personality Chacklist (attached) | Teacher looks at indivi-
traits, and mental and physical attitudes.| See Appendix III dual checklist of student

Student will see and react to by writing Aptitudes and Occu- |Grade Themes
summary of the film, Aptitudes and Occu-

pations.

Scheduling appointments with counselor Counselor See counselor
to individually discuss achievement
test score.

Participating in small group, have dis- Soc. Studies book Student-oriented,
cussion related to social studies and materials. teacher observes.
emphasis upon how enviromment in a parti-
cular country and the physical and mental
factors of that country's citizens

affect the career choices of those people.
Example: Consider the environment of a
country, the education, and the tech-
nological vocational training available
and the type of career opportunities for
citizens.
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CONCEPT 10 ~ Enviromment and individual potential interact to influence career development.
OBJECTIVE D: Understand that a person's mental and physical health may be affected by his caree:r.

LEARNING OUTCOME: Learn that all occupations may have physical and/or mental advantages and dis-
advantages.

Subject Learning Activities Resources Evaluation Procedure

Health Speakers, panels, interviews -- experts Communi ty

in various aspects of the objective.

A. Industrial psychologist or personnel
manager discussing physical and
mental problems and efforts to
improve them (example: Johnson Wax -
recreation facilities, etec.)
Problems raised when work doesn't
meet workers needs.

Show and discuss filmstrip IMC 35-2389+
"Jobs & Gender"

Health Panel discussion: Should an individual Community-state

be restricted from entrance into an employment office,
occupation on the basis of sex? health career
leaders, women's 1lib
representative
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CONCEPT 11 - QOccupations and life styles are interrelated.

OBJECTIVE E:

LEARNING OUTCOME:

Recognize that there may be personal disadvantages in accepting certain life styles.

Student realization that wiih some careers pressures or demands of the job can
lead to undesirable effects on the workers' way of life. Student recognition
that some careers are more apt to have undesirable effects and that this should
be a consideration in an individuel's career planning.

Grade

Subject

Learning Activities Resources Evaluation Procedure

Eng.

Have students tape interview with Discussion of tape
teacher to illustrate how working
conditions affect life style.
Long hours - little leisure time,
pressure - nervousness. Possibly
do for other occupations.

CONCEPT 11 - Occupations and life style are interrelated.

OBJECTIVE G:

LEARNING OUTCOME:

o8

Recognize that leisure time activities may affect career choice.

Aveareness of what leisure time is.

Avareness that careers affect leisure time activities.

Grade Subject Learning Activities Resources Evaluation Procedure
8 Eng. Student would make video tape on Student imagination | Teacher and class re-
leisure time and show to class. and creative -ess., action to student-
rade film.
8 Eng. Classroom work to demonstrate that General Electric Teacher ard class
ieisure time activities may affect Guidance Poster reaction to projects.
career choice. EScrapbook, bulletin scries, magazines,
board, charts, collection of newspspers.
articles. ,
oS
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CONCEPT 1k - Various groups and institutions influence the nature and structure of work.

OBJECTIVE A: Understand the influenced exerted upon the nature and structure of work by (a.)
laws and (b.) labor-management.

LEARNING OUTCOME: That factors outside the individual determine employability.
More realistic understanding of salary earned and take home pay.

Knowledge of discrepancies between state laws and local employment practices.

Grade Subject Learning Activities Resources Evaluation Procedure
8 Soc. St. Research: Jobs available to 1h-16 yr. Employment Services| Teacher and student
olds Booklet for jobs. evaluation.
16-18 yr. olds 12-18 years olds.
1. Number of hrs. allowed to work. =
2. Is work permit required. D
3. Birth certificate required.
8 Soc. St. Viewing and discussion of sample pay Transparency of Class discussion.
check. payroll check.
8 Soc. St. ‘Social Security: Social Security Student questions and
Administration ansver period of
1. Educate the students to the Booklet OASI-35 their understanding
benefits to be derived from of 5.S5. System,
participation in S.S. system. Application forms
2. Provide students an under- for S.8. card.
standing of S.S. system and
its relationship to World
of Work.
3. Experience in filling out
form in a neat and accurate way.
4. Complete application form for
S.8. card and mail it,
5. Follow up by having each student
report to class when his card is
received. Make a bulletin board
displaying benefits of social OB
security. — M
57 i
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CONCEPT 15 - Individuals are responsible for their career planning.

OBJECTIVE C: Understand the relationship between regular attendance, good work habits, good behavior,
initiative, perserverance, positive attitudes, and industriousness in school and employability.

LEARNING OUTCQME:

Realization of their individual responsibilities and the importance of this objective
in career planning.

Realize the important part the school record plays in obtaining a job, entrance into
post-high school training.

Grade | Subject Learning Activities Resources Evaluation Procedure
8 Math Panel discussion using college Mrs. Tallent - Student participation in
admissions person, representative Parkside a question and answer
from phone company, rep. from Kohls Sam Rizzo - period.
Food Store, rep. from labor force, Labor Force
rep. from Candy Striper, rep. from Mrs. Weins -
Tech. school. Candy Striper 03
(st. Lukes) Cu
Telephone Company
Kohls Food Store
Gateway Tech. Inst.

CONCEPT 15 - Individials are responsible for their career planning.

OBJECTIVE D: Awareness of relationship of school courses and world of work.

LEARNING OUTCCME:

Increased awareness of importance of relation between school and world of work.

Students will be able to state ways in which school courses relate to different
occupations of work world.

Grade | Subject Learning Activities Resources Evaluation Procedure
8 All Subj. Heterogeneous panel of various occupa- Community Essay, selected inter-
tions speaking on importance and views, class discussion
relevance of various school courses of small group.
for them in their work. @
59 D—
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CONCEPT 1¢ - Job characteristics and individuals must be flexible ir a changing society.

OBJECTIVE B:

LEARKING OUTCOME:

Understand the adjustment necessary to maintain employment.

Realization that jobs may change as a resull of a variety of factors: technological,
governmental, social, and supvply and demand.

Realizations that individuals should be willing to accept continued education or
retraining to prepare themselves for possible changes.

Recognition that advancement (promotion) involves continued

education or adaptability.

©

64

Grade Subject Learning Activities Resources Evaluation Procedure
8 Sc. Teacher tape interview with labor Community Teacher evaluation of
leader or personnel manager on student project.
effects of automation. (i.e.,
scheduled speaker, tape of interview.
8 I.A. Make mural depicting changes in various| Magainzes, news- Teacher evaluation of
Home Ec. industries or services (transportation,| papers, a museum student mural.
Bus, Ed. housing, preparation of food, pro- trip, library
duction of clothes, agriculture, etc., resources.,
Display where all students can see.
8 I.A. Report on or discuss a particular Intervievws, Class discussion or
Bus. Ed. industry and its changes with respect company pamphlet, individual student report.

to jobs.

company reports.

61
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CONCEPT I - An understanding and acceptance of self is important vhroughout life.
OBJECTIVE A: Recognize the need for cnntinuous self-appraisal in a diversified society.
LEARNING OUTCOME: Awareness cf his ¢cwn emotional and philosophical changes and that of his peers.

Awareness that traditionally society still dictates that grooming is the outward
indication of self-image and self-respect.

. Learn to use various self-appraisal techniques in order to appraise one's self.

Awareness of the need for getting along with others in our society.

Grade| Subject Learning Activities Resources Evaluation Procedure
9 Soc. St. Students may take interest inventory. See Counselor Interpretation of test
results
9 Eng. Small group discussion on "Importance "Coping-With" Evaluation of discussion |/
of getting along with others now as Series, SRA e
well as in the future." Jr. Guidance
Series -~ Avail.
school library
Counseling offc. -

A3

CONCEPT I - An understanding and acceptance of self is important throughout life.
OBJECTIVE B: Review personality attributes necessary to obtain and maintain a job.

LEARNING OUTCOME: Recognize that in addition to specific skills, personality characteristics are
very important in obtaining and maintaining all jobs.

Grade Subject Learning Activities Resources Evaluation Procedure
9 Gen. Bus. Teacher asks students to tale five minutes| Imagination Teacher evaluation or
or so to make a list of personality lists and discussion

characteristics that they feel are
necessary for success in any occupation.
The students should rate these from most
important to least important. A class
discussion of these lists should follow.

IC
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CONCEPT 2 - Persons need to be recognized as having dignity and worth. -

OBJECTIVE A: Establish positive regards toward creself.

LEARNIING OUTCOME:

Understand the meaning and importance of the concept of "positive regard towards

one's self."

Develop a positive understanding of and regard towards one's self.

Ohjective thinking about needs of our economy, individual abilities, and personal
qualifications in relation to career oprortunities rather than pressure of occupa-

tional prestige.

Grade Subject Learning Activities Resources Evaluation Procedure

9 Eng. Read selected assignments from resource SRA Pamphlet Guid- | Student list of his
materials on topic of positive opinion ance Series, " strong points or the suc-
of self. "Getting Along in cessful features of his

School" life.

"All About You" Te
"You and Your Prob- &=
lems"

"Your Problems: How

to Handle Them"

9 Eng. WEWHH group or classroom discussion on, Library Resource Teacher evaluation of
"Importance of Positive Opinion of One's | Material student participation in
self." (What is a positive opinion?) Teacler and student| discussion

opinion /
\.
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CONCEPT k4 - There is a wice variety of occupations which may be classified in several ways.
OBJECTIVE A: Understand tha! people at work produce goods and/or services.

LEARNING OUTCOME: Realization tha. a person's occupation will either involve the production of a
good or the production ol a service.

Explanation: Since this objective is fairly apparent to junior high school students
the teacher should select only one or two of the suggested activities.

Grade Subject Learning Activities Rescurces Evaluation Procedure

9 Art Prepare montage depicting occupations that
produce goods and others that are services.

CONCEPT L - There is a wide variety of occupations which may be classified in several ways.

OBJECTIVE B: Understand that occupations are people, ideas or things oriented.

2]
LEARNING OUTCOME: Realization that occupations may be classified as working with people, working with S
ideas, or working with things. These concepts can be used in guiding ¢ .ients in
their career choice.
Grude Subject . Learning Activities Resources Evaluation Procedure
9 I.A. Presentation by the teacher or, if avail- |[Teacher prepared Evaluation to be comple-
liome Ec. able, the class could read and discuss transparencies for ted later after students
the pamphlet, "Ideas, Things, People lecture. have had an opportunity
Occupations.” Pamphlets. "Ideas, to apply this knowledge
Things, People in some type of activity.
Occupations" avail-
able at Wis. State
E ,loyment Service
9 1.5, Students will classify a giver list of List of careers Evaluation of lists and
tfor.e Ec. carecers as either idea, thing, or class discussion.
veople oriernted.
66 OO
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CONCEPT L - There is a wide variety of occupations which may be clessified in several weys.
J

OBJECTIVE C:

LEARNING OUTCCME:

Recognize that jcbs in a job family are intzrrelated.

Recognize the wide range of occupations within one career.

Understand that within each job family there is a wide range of occupations.

Grade

Subject

Learning Activities

Resources

Evaluation Procedure

Soc. St.

Construct a job wheel depicting Jjobs
in a job family, (transportation,

health, government).

Anm. T:rucking Assoc.
1616 P. St. N.W.
Washingtor, D.C. 20036
Science Research
Associates Materials

Magazines
U.S. Dept. of Labor
and

Assoc. General Con-
tractors

1957 E. St. N.W.
Washington, D.C.
Dictionary of Occupa-
tional Titles

Vo. II

State Employment
Service

See Appendix I

Teacher Evaluation

Soc. St.

Visit or see a film on a construction
Job. Discuss and list all related

occupations. Interview workers if

possible.

Culminate activity by

writing 8 theme listing related

occupations in the construction field.

Avail., Occupational
Qutlook Handbook,
Quarterlies
Construction site
Available workers

Teacher Evaluation of
themes.
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CONCEPT 5:

OBJECTIVE B: (Cont'd)

Grade | Subject Learning Activities Resources Eveluation Procedure
9 Soc. St. Films and filmstrips IMC #F3T1-28 Discussion of films or
Film: Your Job: filmstrips.
Good Work Habits
(Coronet films)
2 high school grad-
uates help us
recognize how good
work habits can
lead to promotions,
raises, etc.
9 Sp Small group discussion in which students| Personal life Teacher evaluates dis-
Drama tell own work experiences. experiences. cussion
9 Sp Small group discussion on topic of, Personal life Discussion
Drama "Why Work Experiences are Valuable?" experiences.
Student will empathize good and bad
.experiences.
| 9 Soc. St. Panel composed of recent high school Recent high school | Discussion
graduates who spesk about the value graduates.
of work experiences. High school
Counselor
9 Eng. Student will write a paragraph on paid Self and own Discussion or correction
or non-paid work experiences. experiences
9 Eng. Student will interview other students, Community Discussion of reports

parents, and other adults as to work
experiences and present a written re-
port to the teacher.

70
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CONCEPT 5:

OBJECTIVE C: (Cont'd)

Grade | Subject Learning Activities Resources Evaluation Procedure
9 I.A. Film and filmstrips IMC #35-2351+ Discussion
Home Ec. "Liking Your Job
and Your Life"
(series)

IMC #35-2350+
"Prouble at Work,"
"Lack of Ambition"

CONCEPT 5 - Work means different people

OBJECTIVE D: Understand that people work for different rewards such as monetary, personal satisfaction, mm
or recognition. i

LEARNING OUTCOME: Realize that people work for various reasons or rewards.

Grade | Subject Learning Activities Resources Eveluation Procedure
9 Eng. Student debates, panels, discussions, Student knowledge Teacher evaluation of
essays: Why do students work at school? plus research; the activity.
A. Do you have to work? Is work interviews, library,
necessary? Readers Guide,
B. Is money the road to happiness? learning center
C. Are Americans too money-oriented? vocational pamphlets
D. Does money earned equate with and materials.

satisfaction in work?

9 Eng. Bulletin board, montage; showing Research, magazines,|Teacher and student
possible rewards from and reasons for etc. reaction to project.
work.
@)
T2 O—
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CONCEPT 6 - Education and work are interrelated.
to student scheduling for next year.

OBJECTIVE A:

LEARNING OUTCOME:

Understanding the necessity of obtaining skills.

(Ideas presented in this concept relate very well
Suggest presenting concept just prior to scheduling.)

Which will enhance employability.

Recognize the fact that a job cannot be obtained unless the prospective employee

has the desirec skills for that job.

Grade | Subject Learning Activities Resources Evaluation Procedure
9 Eng. Using resources listed, have students Occupationel Outlook| Teacher evaluation of list.
meke list of skills needed to perform Handbook.
4 different occupations. Encyclopedia of
Careers.
Occupational Briefs
in Resource Center.
9 Soc. St. Guest speaker; Vocational Counselor, Local spesker Follow-up discussion.
placement person, personnel manager,
state employment service counselor
speaking on need for skills in today's
Job market. '
g All Subj. Picture collection showing skills Magazines, news- Teacher evaluation of
heeded for various occupations related papers. project.
to that subject. Captions could be
included.
9 View and discuss filmstrip and films. IMC #35-2179+

(No subject suggestion. Area coord-
inators should decide among themselves
which ones they will show.)

Th

High School Course
Selection and Your
Career

IMC #35-2189+
Preparing for Jobs
in the TO's

IMC #F-371-12

No Limit to Learning
IMC #35-217T+

If You're Not Going

to College.

IC
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CONCEPT 6:

OBJECTIVE D: (Cont'd)

Grade Subject

Learning Activities

. Resources

Evaluation Procedure

9 All Subj.

Select one or more occupations noted
in film and list necessary education,
skills, and training to enter one or
more occupations.

Prepared worksheet
by teacher with
columns for
occupations and
skills.

Evaluate lists (student
should be able to list
skills for each occupa-
tion selected.)

CONCEPT 6 - Education and work are interrelated.

OBJECTIVE E: Understand that an increasing number of occupations require additional training and/or

education for initial entry and/or promotion.

LEARNING OUTCOME: Awareness of fact that technological change has created a need for more job 8
specialization, required training and education for entry or promotion. o
Aware of fact that small scale independents (i.e., farmer, grocer,) are being forced
either into expansion or extinction.
Student should become aware of the changes and complexitites that automation has
v created and understand that education and work are more related today than previously.
Grade Subject Learning Activities Resources Evaluation Procedure
9 Soc. St. Have half of class dc a research project| Farm journals, Evaluation of panel dis-
on Dairy Farming as it existed 25 years Sears-Roebuck cussion.
ago. List the jobs performed, skills
needed, working conditions, educational Farm Journal Evaluation of research
and treining requirements, and oppor- catalogue. projects.
tunities for promotion. Prepare for
panel discussion. Have remaining half Interviews with
of class do a research project on Dairy farmers, other
Farming as it exists today using the laborers, factory
same criteria. Prepare for panel dis- personnel.
cussion. Panel presentations and dis- ;
cussion. ‘umm
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CONCEPT 6:

OBJECTIVE F: (Cont'd)

Grade

Subject

Learning Activities

Resources

Evaluation Procedure

Bues. Ed.
(Cont'd)

Dentistry Examining Board
Hearing Aid Dealers and Fitters
Medical Examining Board
(Physical therapists, pediatricians)
Nursing Examining Boara
Optometry Examining Board
Pharmacy Examining Board
Psychology Examining Board
Real Estate Examining Board
Veterinary Examining Roard
Watch Making Examining Board

Bus. Ed.

State licensing also governs some

trade:

Barbering

Cosmetolegy

Plumbing
Many county, city, or village ordinances
require a license or permit to work at

a given trade or craft. Most ordinances
require an examination or proof of having
successfully completed an apprenticeship
or be a currently indentured apprentice.
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CONCEPT 6 - Education and work are interrelated.

OBJECTIVE H: Recognize that conditions in the work world affect grcups and institutions, which in turn
may affect educational requirements and training.

LEARNING OUTCOME: To become aware that supply and demand affect educational requirements and training.

Grade | Subject Learning Activities Resources Evaluation Procedure
9 Soc. St. Speakers, panel, interviews, reports. Community Discussions, bulletin
Union and professional association boards, displays, tests,
leaders. How changes in work world essays, etc.

have affected their methods, demands
and needs. Reports on their working
conditions, demand put cn them.

Speak on pressures on them, their de-
mands on employees, and how educational
standards are affected. ™)

80 O—

Aruitoxt provided by Eic:



j S

' M
D
SXq5505 ..
y3noug pl0 W,I USUM
6-LLTd# OWI
Aumrp I0J SUTUIOK
L-TLE-d# OWI SW[TJ SSt”"IP pus Moyg *3ug 6
*a7doad jJo s3yfta ay3 pus UOTIBUWIID
* 039 *SPIalJ -sTp qof uo saarzwviussaxdaa juswoFvusm
¢spasoq uIldTINq *sisal pus suoi3rdnooo pus uorTun ‘sSUBOTISWY-UBOTXIN *sSHOWIG
¢sfessa ‘sSUOTSSNOSI(Q| PITIBA ~ A3TUNTEO) saaodax ‘smataxsqur ‘Tousd ‘sasyswadg *q8 °d0g 6
2JNpadoIJ UOCTIIBNTBAZ sa0anosay S9T3TAIZOVY Juluxsary 30afqng | spsay
| *39JTT UT pPuB pTJIOM Haom SY3 UT
| 20817d SUITITJINI-JToS anbrun uMo STY pury 03 3yItra s,uosasd yosd 9zTuBodaa s3udPNIg HWOIINO HNINYVIT
W . cumo
s,auo 03 dTYsuorlBISI S3}T DUB SONTBA pUB SIUTTIJ s,uosaad asyizo jo j3oedur ay3z pusisIdpuUn g JATLOALEC
@)
-SONTBA DUB S2PN3[33B *SITITTIABR SISOISIUT ITAY3 UT ISJJTD STBNDIATDUI - L LJIONOD S—

Aruitoxt provided by Eic:

E




CONCEPT 8 - Occuration supply and demand has an impact on career rlarning.

OBJECTIVE A: Develop occupational research skills,
LEARNING OUTCOME: Realization of various methods of researchiug careers.

Demonstrate their &bility to utilize the methods properly in cbtaining specific
career information.

Grade | Subject Learning Activities Resources Evaluation Procedure
9 Soc. St. Short unit on career planning. School resources: Teacher evaluetion of
Use cf prepared transparencies occurational books, [students research projects.
instructing students in proper methods . | pamphlets. tapes,
of career research (i.e., how to use films, filmstrips A test of each individual's
available material and what to look for.)|that will provide ability to gather signi-
sources for re- ficant information ~n any
Studert research on several careers search exercises. particular cereer at end —t
using methods learned. Bulletin boards of unit. u@
on research methods. Prepared trans-
) Individual supplementary career research |parencies for Teacher evaluation of
involving community contacts. instructing on student research projects.
Discussion of means of researching research outlooks.

careers outside of school (i.e., inter-
views, tours, job fairs, junior achieve- [School/college

ment, part-time employment, State placement offices.
‘employment bureau, professional (labor
orgenizations), public library. Community resources:

films, tours, job
fairs, Jjunior
achievement, part-
time summer employ-
ment, public
litrary, governmernt
employment bureaus,
unions, professional
organizations,
shedowing.

See Appendix VIII for
tudy Guide.
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CONCEPT 8 - Occupationel supply and demand has an impact on career plarning.

OBJECTIVE D:

LEARNING OUTCOME:

Understand that the supply of workers
demand as a product of need.

as a

Student will demcnstrate un
and their interaction.

Student will demonstrate anr awareness
unit.

The student will denmonstrate an understanding of

understand

rroduct of

B - .
the terns,

ing of the

reaning ¢f the

" - - . P}

of resource materials availatle concerning

Student will understand that demand has exceeded supply irn

Student will understand that supply has exceeded demand in

s

some occupstional

some occujationel

Grade Subject Learning Activities Fesources Evaiuation Frocelure

9 Math Compile statistics on at least four Occupationel Out- Collection of list. e
occupations where demand has exceeded lcok Handbook 94
supply, and report to class. Occupational OQut-

look Quarterly

9 Math Conpile statistics on at least four Cccupational Out- Collection cf list.
occupational career choices where look tiandbook
supply has excecded demand and report Occupational Out-
to class.

9 Math Participation in small group discussion Teacker listens to
using the supply and demand information stuient discussion.
gathered rreviously.

9 Math Define in writirg, the terms swurplus, Grade

shortage, and cmployment trerds through
re.;earch assignment or class jecture.

Writings

8k
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CONCEPT 9 - Job specializetion creates interdependency.

OBJECTIVE B:

LEARNING OUTCOME:

Understand that a certain Job may be performed in a veriety of settings.

)

Aware of vast number of settings in which a job may bte performed in varicus gecgrar:.ic

locations.

Awareness of same job skills being used in a variety of settings (i.e., bLusiness,
industry, government, self employment, etc.)

Grade | Subject Learning Activities Resources Evaluation Procedure

9 Eng. Invite a guest speaker to discuss the Guest spesker avail-|Chrecklist for nurber of
va. iety of work settings one could able in the area. items students may list
find the same job being performed. for various Jjob sdttings

in a job area. Ctudent
should be able to list
ro less than five settings.

9 Eng. Select an interested group of siudents Library Review and discuss list ~~
to make a list of employers hiring Businessmen's of employers. Mm
workers with similar skills. Asscciation.

Chamber of Commerce
Autobiographies
€lide-tape presen-
tation from Gateway
Technical Institute,
Kenosha, WI

9 Eng. Frepare a bulletin board showing a Available Health Evaluate bulletin board
vide veriety of Jjobs available to a Careexr Films for comprehensive under-
persca with certain occupational standing of Jjob settings.
skills, i.e., driving occupations, Covernment
nursing, clericel, drafting, coast
guard, etc.!

9 ng. The teacher will tarpce interview with WVisconsin State Listen tc and discuss
WSEDL to determine the nunber of Employment Service |tapes for an cbjective
existing Jobs available to a persen with learned.
certain skills., Survey student to (@) :
determine skills about which they want ‘UIIM
information ELW
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CONCEPT 1C - Environment and individual potential interacts to influence career development.

OBJECTIVE A: Understand that physical and mental factors affect one's career choice.
LEARNING OUTCOME: Awareness of self as a unique individuel.

Realization that one's uniqueness will influence his career choice.

Grade Subject Learning Activities Resources Evaluation Frocedure
9 All Subj. Scheduling appointments with counselor Counsclor See Counselor
to individually discuss achievement .
test score. o
¥-a\\.\\l

CONCEPT 10 -~ Environment and individual potential interact to influence career development. -

OBJECTIVE B: inderstand that ever changing individual and environmental factors acting separately or
t.ogether influences one's carecr development. QD

s}

LEARNING OUTCO!'E: Each student will learn to recognize and accept his capabilities and limitations.

Students realization that they must be flexible because of changes in self, environment
and industry. Student shculd be assured of normalcy of change.

Grade Subject Learning Activities Resources Evaluation Procedure
9 Soc. St. Make student data sheet (each student Book: "Under- Teacher evaluation of
does his own) covering these subjects: standing Yourself"
1. Interest in specific school subject. SRA

2. Achievement in school subjects.

3. Participation in school activities.

. Recreational activities.

5. Reeding interest.

€. Vork experience. <

T. Vocational interests.

8. Ed. and Vocational levels of
family members

9. Physical development.

0

1

10. Ability to meet and work with people.

11. Personal traits, of initiative, . OE
dependability. T O

12. Personal needs and drives. 88 FEW

e 4
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CONCEPT 10 - Environment and individuals potential interact to influence career develcprent.

.

OBJECTIVE E: Understand that personality is an important factor in securing and holdin ot.

(2]
)

LEARNIKG OUTCOME: Aware that rersonality is an important factor ‘n securing and holding a job.

.

Discovery that through knowledge and application of human relations one can helyp his
own cause. .3

Realization that knowledge and practice of good manners is essential tc a desirable
personality. '

Grade Subject Learning Activities Resources Evaluatior Procedure

9 Health Make a scrapbook using pictures poems, Magazines for Ivaluation of scrapbtock
quotations, and other traits associated pictures
with attractive personalities.

N ~
9 Health Use opaque projector to show pictures Opaque yrojector Evaluation of sentence 2
of people with undesirable personality b
traits. Have students write one
sentence on importance of personslity
shown in each picture.
9 Health Skits emphasizing self-importance by Evaluation at end of all
showing undesirsble traits as compared activities -~ Class dis-
to desirable traits. cussion led by studentis

noting personslity
changes in classmates.

Q Health Show and discuss filmstrip IMC #35-2LE5+
Choosing Your
Career
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CONCEPT 11 - Occupations ard life styles are interrelated.
OBJECTIVE A: Develop an understanding of one's own life style.
LEARNING OUTCOME: Understanding and awareness of life style.

Understanding and awareness of one's own life style.

Grade Subject Learning Activities Resources Evaluationr Procedure

9 Eng. Class discussion on the definition and Teacher Resource Student pearticipation.
connotation of term, "Life style" Materials
(definition, way of life). From
Career Development Term Definitions.

Review terms related to life style.

9 Eng. Film on life styles and behavior "The Hippie Discussion from film. -y
patterns, in order to evaluate, Temptation" o)
recognize, and understand student's Available from ‘
own life style. Mental Health

Assoc.

9 Eng. Discussion of attempt to classify The Status Seekers Participation in student
life styles. (Individual or small {Vance Packard) discussion.
group assignment).

o

92
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CONCEPT 11 - Occupations and life style are interrelated.

OBJECTIVE D:

LEARNING OUTCOME:

Understand that some individuals are attracted to careers because of observed life styles

of certain workers.

Realization that career choices might be made because of preconceived life style that
the student has of that occupation.

Recognize that the positive aspects of a career's life style are usually emphuasized
while some of the more negative are overlooked. therefore students should seek ic expese
the negative aspects in career selection.

Grade

Subject

Learning Activities Resources Evaluation Procedure

Eng.

Teacher evaluation of
student written exercise
and discussion.

Writing Exercise: Students will choose Community
an occupation and write their pre-
conceived ideas of this career's life
style. This could be followed up by

class discussion or interview.

Eng.

W
NN
- 4

Quality of questions
asked of guest speaksr.

Television viewing: Students assigned Television
to observe a specific program exposing .
a particular life style. (i.e., "Marcus | Guest speaker
Welby," "Mannix," "Mod Squad.") from community
Students would be assigned to write
up an observation to the life style
seen in these programs. These
observations would then be dis-
cussed in class with a local guest,
speaker employed in some occupation
describing his life style.

Math

See Appendix VIII
for copy of
questionnaire.

Complete opinionaire "Male ur Female
“ccupations?”
Tally responces and discuss.

Home Ec.

Survey marriage and engagement
announcements in the newspaper.
Tablulate occupaticen of both males and
females. Discuss variety of occupa-
tions. (Note: Good life is available
to more than "top people') ol

IC
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CONCEPT 12 - Iniividuals can learn to perform adequately in a variety of occupations.
OBJECTIVE A:

LEARNING OUTCOME: Become aware of the fact that certain performance skills prepare them for a variety
of occupations.

Many occupations require the same competencies.

To recognize the fact that certain performance patterns may qualify him for a variety
of occupations.

Grade Subject Learning Activities Resources Evaluation Procedure
9 Soc. St. ‘Using Outlook Handbook and Encyclopedia | Occupational Out- Teacher evaluation.
of Careers, list 5 jobs that have similar| look Handbook
skills, Encyclopedia of
Careers. 0
op]
9 Soc. St. Investigate available Civil Service Post office. Teacher choice
Tests to determine various Job State employment .
categories and how many types-of service. .
careers are included. :
Of
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CONCEPT 1Z:

OBJECTIVE C: (Cont'd)

Grade Subject Learning Activities Resources Evaluation Procedure
9 Eng. C. Students give accounts of their own Student experience | Student evaluation of
(Cont'd) experiences in part-time jobs or the unit.

volunteer work stimulating such

questions as these:

1. What did you like best on job?

2. What did you like least on job?

3. What were working conditions?

L. Was there a chance for advancement?

What further training would help?

Would you like to work full time?

What are your present commitments?

How much time can you really devots

to a part-time jJob or volunteer

work?

a. How many hours a day?

b. How many days a week?

c. What are your responsibilities
to the job?

@~} O\
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CONCEPT 13 - Career development requires a continuous and .sequential series of choices.

OBJECTIVE A:

LEARNING OUTCOME:

Understand the need for careful planning of the high school programs in light of tentative

career plans.

Parents and students should become aware of total program.
Student should become aware of entire scope of educational offerings.

Student should be able to make decisions for his individual needs with aid of test
results,

Student should gain ability to plan high school program to help achieve career goal.

—
Grade Subject Learning Activities Resources Evaluation Procedure
9 All Subj. Orientation to grade level curriculum Administration, Check interest and at-
offering. {Parent and student) school counselors tendance at orientation
program, parent and
student reaction
9 All Subj. Student reads and discusses current IMC #35-2179+ " Discussion. Use of
course description booklet. Class High School Course booklet. mm
Selection and your ~
Career p. 21 <4
Division of Guidance
and Testing. Ohio
State Dept.
Prepared course
booklets for grade
levels 6 - 12.
Counselors for dis-
cussion.
9 All Subj. Students will be involved in test School Counselor Checking of programs
interpretation at grade level T (6 grade achieve- for realistic level
through 9 by school counselors. ment) of expectancy in course
Parent involvement. (Grade T CTBS) selection.
’ (Grade 9 NEDT Test)
(Grade 9 - Kuder
Test, composite and o
profile of preceding ‘ummm
tests) !
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CONCEPT 13 -~ Career development requires a continuous and sequential series of choices.
dun

OBJECTIVE D: Obtains knowledge of educational and <oomﬁwospmﬂwswowamdwos resources and how to use them.
b
LEARNING OUTCOME: Studénts should be better prepared in making career decisions based on a variety of
informational resources.

Become aware of numerous means to obtain ws%owsmdwos about careers.

\

Grade Subject Learning Activities Resources Evaluation Procedure
9 Soc. St. Teachers introduce written materials H.S. Voec. Program
giving educational and vocational Univ., colleges, Jjr.
information . colleges
Trade schools
Tech-Vocationel
schools
Apprentice Training
Business Schools =
Adult Education o~
Military Services -
9 Soc. St. Individuals work in learning center Filmstrips: Teacher evaluation of
reviewing filmstrips. Students IMC #35-2195 critique
critique filmstrips. How to Read a
. College Catalog"
9 Soc. St. Make Opportunity Directory using Books Teacher evaluation of
information they have acquired from Title: Qccupa- directory.
discussion, speakers, college and tional Information
vocational catalogs. Pub: McGraw Hill
Opportunity Directory will contain’s Title: Enc. of
information on the following: Careers
1. Adult Education Pub: Doubleday
t 2. Apprentice Training. Title: Lovejoys
! 3. Business Schools College Guide
. b, Colleges Pub: Simon &
* 5. H. S. Vocational Programs Schuster, Inc.
6. Military Service Title: Lovejoys Voc.
T. Vocational Tech. Schools Guide
8. Special Schools Pub: Simon &
Schuster, Inc. ‘ummm
102 :
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CONCEPT 13 -~ Career development prcwwww a continuous and sequential series of choice.
OBJECTIVE E: Gain a knowledge of the components of the decision-making process.
LEARNING OUTCOME: Recognize that an effective career decision-making process involves three general steps.

1. Realization that no decisions can be made without an awareness of one's capatilities,
limitations, interests, and aptitudes. These characteristics can be determined
through testing and personal inventory.

2. Realization that one must obtain adequate, accurate information about various
careers that are of interest to the individual.

3. Realization that success in career selection is most likely a result of matching ones
interests, aptitudes and limitations with career requirements.

Grade Subject Learning Activities Resources Evaluation Procedure
(To be effective the activities should
be followed in the order list - all ,
activities could be for 9th grade mw
S.S.)
-y
9 Soc. St. Show filmstrip - Discuss : IMC 35-248L+
Vocational
Decyisions
9 Soc. St. Lecture/transparencies - outlining Prepared trans-
procedure to be followed in deter- parencies
mining capabilities, limitations, .
interests, and aptitudes (explanation
of tests and personal inventory).
9 Soc. St. Film: "Aptitudes and Occupations" F im:
, Aptitudes and
Occupations
IMC F-371-2
| (@] :
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CONCEPT 1k - Various groups and institutions influence the neture and structure of work.

OBJECTIVE A: ‘Jnderstand the influence exerted upon the nature and structure of work by (a) laws and
(b) labor-management.

LEARNING OUTCOME: That factors outside the individual determine employability.
More realistic understanding of salary earned and take home pay.

Knowledge of discrepancies between state laws and local employment practices.

Grade Subject Learning Activities Resources Evaluation Procedure

9 Soc. St. Items for discussion: Teacher Teacher's choice

A. Age, education and job requirements,
hair and dress, limited apprentice
ship openings, sex, availability of
Jobs will determine his employability.

B. Students entering the labor market
will start with an entry level job
and the pay will be lower; that in
the event of the economic reversal
he may be the first laid-off.

1C8

C. Vocabulary to learn:
Gross income, Net income.
Open shop - Closed shop
Fringe benefits.

FICA
Apprenticeships
9 Soc. St. Debate: High Pay, Low Benefits vs. Titrory Teacher and student
Low Pay, High Benefits reaction to debate.

IC
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CONCEPT 15 - Individuals are responsible for their career planning.

OBJECTIVE B: Awareness of the need for career planning.

LEARNING OUTCOME:

Awareness of the importance of career planning.
Awareness that successful career choice involves planning and preparation.
Awvareness of the likely consequences of not planning and preparing.

Awareness of the difficulty of successful career planning.

Grade Subject Learning Activities Resources Evaluation Procedure
9 Soc. St. Speaker on topic career planning Wisconsin State Student attention and
Auditorium program or taped. Employment Serv. classroom question
answer period
9 Zng. Student will participate in role Dramatizations Student evaluation.
Drama playing demonstration by taking Individual know-
variety ol roles: college student, ledge
middle income salesman, factory
worker, drop-out, hippie, ete., to
show the necessity of career planning.

CONCEPT 15 ~ Individuals are responsible for their career planning.

OBJECTIVE D: Awareness of relationship of school courses and world of work.

LEARNING OUTCOME:

Increased awareness of importance of school and relation to world of work.

Students will be able to state ways in which school courses relate to different
occupations of work world.

Grade Subject

Learning Activities Resources Evaluation Procedure

9 Eng.

Video tape a "job interview" Teacher Interviews listened is
9

taped, evaluated by
class or t “cher or
. , student.

108
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CONCEPT 16:

OBJECTIVE A: (Cont'd)
Grade Subject Learning Activities Rasources Evaluation Procedure
9 All Subj. Plan a "Career of the Month" major sub- | Postérs, models, Decision students made

Ject area program. Prepare tulletin
boards. Make job cluster bulletin
board.

motiles by Art
Department. Gd. 8
Career Kit, Dept.

in programming.

of Public Instr.
Use a subject area
staff for class
period discussion
concerning educa- N
tion and training.

CONCEPT 16 - Job characteristics and individuals must be flexible in a changing society.

Ay
b
]
OBJECTIVE B: Understand that adjustment is necessary tc maintain employment ., MU
LEARNING OUTCOME: Realization that jobs may change as a result of a variety of factors: technological
governmental, social, supply and demand. .
Realizations that individuals siiould be willing to accept continued edcuation or
retraining to prepare themselves for possible changes.
Recognition that advancement (promotion) involves continued education or adaptability.
Grade Subject ! Learning Activities Resources Evaluation Procedure
9 Se. Conduct interviews with young and Parents, and Written evaluation by
middle-aged workers to determine what community the student.
changes have been required of them
over the year, (i.e., job skills
duties, retraining required, continued
education.)
R,
110 =
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10.

CAREER DEVELOPMENT TERM DEFINITIONS

Job - Employment undertaken for remuncration involving

specific duties.

Career - The sequence of occupations and/or jobs en-
gaged in or occupied throughout the lifetime of a
person,

Occupation - Work activity in various job settings in
which people engage in a group of similar tasks
organized in similar.ways. It occupies the worker
for a period of time but does not require single
minded commitment. It requires differentiated
training but may involve ccnsiderable retraining.

Work - Fulfillment of job duties, expectations for
which one has been employed in order to provide a
"purposeful"” means of livelihood.

Environment - The surrounding conditions, influences
or forces that influence or modify the career
development process.

D.0.T. - "Dictionary of Occupational Titles"
Comprehensive occupational information resource
published by the U.S. Government

Life Style - An individual's way of life determined
by attitudes and values expressed in self con-
sistent manner.

Individual Potential - Describes the capacity of
the individual for changing and/or developing
into a state of self-fylfillment.

Self -~ The entire make-up of the individual,
emphasizing the relationship between the individual's
chang. g perceptions of himself and meaningful
career choice.

Work World - The breadth of career opportunities, and
the unique aspects of occupations in relationship to

an individual preparing to make a career decision.

1l.

1z2.

13.

154,

Hmo

16.

HqNo

18.

112

Career Planning and Preparation - Describes the
process whereby a person examines his interests
and abilities in relation to careers. As
decisions are made within his chosen career
f .eld, he must fulfill certain education and

s~ining requirements.

Career Development - A continuous, developmental,
process, a sequence of choices which form a
pattern throughout one's lifetime and which
represent one's self concept.

Occupational Information - Valid and usable data
about occupations, including duties, requirements
for entrance, conditions of work, rewards offered,
advancement pattern, existing and predicted supply
of and demand for workers, and sources for furtheX¥
information. -

-l

Personal Attributes - Intrinsic qualities of an in-
dividual which he must consider in relation to his
choice of job and/or occupation.

Interests - Through the study of self and occupa-
tions within the work world, one expresses a
preference for an occupational field. One's
interest changes as he is exposed to new
experiences that lead him to new interest areas.

Abilities - Actual power to perform acts, physical
or mental, whether or not the power is attained
by training and/or education. Ability implies
that the task can be performed now.

Attitudes - Relate to tendencies to accept or
reject particular groups of individual's sets of
ideas, situations or values reflected in behavior.

Values - Standard of Judgement accepted by persons,
groups, or institutions, stemming from the con-
ditioned by their societal contacts.

°Z
|
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Ly,

L5,

L6.

L7.

L8.

Lo.

50.

51.

52.

Evaluation Procedures - Those procedures designed
to test the effectiveness of learning activities
and objectives.

Occupational Expectations - Rewards and satis-
factions which a person anticipates from an
occupational choice which must be considered
in relation to self.

Skills -~ The ability of an individual to use one's
knowledge effectively in the execution of work
performance. A developed aptitude.

Relevance - The identificaticn of occupational
elements which must be pertinent, appropriate,
or applicable to the indivicual.

Employment Trends - General direction, development
and movement of jobs which includes:
(1) Whether workers are currently in demand
(2) Whether employment is expected to increase
or decrease
(3) What the main factors are which can influence
the growth and decline of the occupation.

Adaptability - The quality of being able to adjust
one's self to changing expectations within an
occupation.

Employability - Being able to secure and maintain
employment through proper training and the
exercising of good work habits.

Adjustment - The process of personal modification
which one must accept as part of the changing
world.

Occupational Clusters - Describes occupations which
are related and grouped according to type of work,
skill or worker, and place where work is carried
on.

General Education - Often referred to as a liberal
education. It is training of a broad academic
nature which does not have a particular occupa-

tional objective. 114

53.

54,

55.

56.

5T.

58.

59.

60.

61.

62.

63.
6h.

65.

66.

Personal Needs - Relating to a particular person
in a private manner -- must be met through his
occupational choice.

Social Needs - Needs of society which are met
through people working in occupations necessary
for the sustinence of that society.

Psychological Demands - Components related to mind
and emotions.

Financial Aids - Monetary assistance which enables
one to meet necessary occupational training and/or
educational requirements.

Interdependency ~ Mutual dependence on one another,

QOdUmwo&wwdwoslUmmowwwdw<mmdmdmamsdow mooocbdcu
giving properties of a particular job. o

i

Chain of Command - Order of authority with respect
to job positions.

Specialization - Quality or state of being
specialized for use or employment in special line
of work.

Job Level -~ Position of a specific job based on
achievement, importance and value.

Occupational Level - Position of an area of work
based on achievement, importance and value.

Entry Level - Self Explanatory.

Service Occupations - Work which meets the needs
cf the public.

Technical Occupations - Occupations related to
specific mechanical and scientific knowledge.

Professional Occupations -~ Occupations characterized
by social power, status and a high degree of tech-
nical skill entailing specialized preparation.
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Appendix I Job Wheel - Concept 4
\ Object. C

Plumber Architect

Contractor Brick Layer
BUILDING

TRADES

148

Painter Draftsman

Carpenter
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Appendix III PERSONAL PROFILE

Rate yourself in each of the following by placing an X in the proper column.

1. In willingness to be taught or coached

HIGH

AVERAGE

Low

2. In ability to argue without losing temper

3. In readiness to seek edvice

L. 1In being tolerant cf other's weaknesses

In loyalty to friends and associates

. In willingness to work extra to finish assigned work

. In willingness to share yor -ideas and experiences with others

. In being a "good soldier” when outvoted

9. In being happy about another's success

10. In willingness to admit mistakes

11. In willingness to wait for praise until you have earned it
12. In being willing to begin without being pushed

13. In finishing a job you have started

14. In ability to get along with associates

15, In ability to do work under pressure

16. In the efficient use of your time

17. 1In the accuracy of your work

18. In the neatness of your work

19. In finishing work on time

20. In willingness to tackle unpleasant assignments

2l. In paying attention to details

22. In ability to organize your work.

23. In willingness to do more than the minimum.

2h. In willingness to assume responsibilities

25. In resourcefulness in meeting unexpected difficulties

26. In learning from mistakes

27. In stick-to-it-ness

28. In ability to sell your ideas to others

2 In ability to select and judge people

30. In practicing what you preach

3l. In neatness of dress and grooning

32. In being punctual

33. In controlling your temper

34, In curbing appetite for food and drink

35. In wise use of leisure time

36. In wise management of your money

37. In keeping your promises

38. In attempting to overcome weaknesses such as laziness, etc.

118
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Appendix IV Game

"NAME THAT CAREER"

Two teams, each head:d by a chairman, take turns guessing correctly
the career described by the oprosing team. Could be used with jod
families or with broader range. Each team would write descriptions

which it would read to the other team.

123
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Appendix VI Concept 6
PP : Object. A

Dear Parents:

The decisions your child makes concerning his career will be some of the most important of his life. Not
only is this true in terms of finding meesning and enjoyment from the work itself, but his work will affect many
aspects of his life, mros as social contacts, life style, and where he lives.

Every person makes career decisions. Some people will enter the work world after careful planning, many

will simply float into it allowing the current to take them wherever it will, and still others will be forced

into their place by circumstances outside themselves. The staff of the Unified School District is concerned

-
e

that each youngster have the necessary information to enable him tommake & choice that best meets his needs,

1

taking advantage of all the opportunities that are available. An opportunity unknown is not an opportunity.

Knowledge of the work world is one important part in this decision making process. Some work in this area
has already been done in the elementary mowoow.A Your youngster is now at the point in his development at which
he should be having some first hand experiences. One of the best places to begin is to find out about what you
do on your job. If it can be arranged, we would like to encourage you to have your son or daughter spend part
of a day with you at your work. Not only to see you performing your job, but to see the total environment in
which you work.

Students who would like will be given an opportunity to share their experience with their classmates.
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Concept 11
Object. C

For each of the occupations listed decide who you think oughtt to do that job.
placing an "X" in the proper column.

MALE OR FEMALE

Concept 11
Object. C

Indicate your choice by

Occupations

Always
Male

Usually
Male

Male
or
Female

Usually
Female

Always
Female

Occupations

>Hcﬁ<$
Male

Usually
Male

Male
or
Female

Usually
Female

Accountant

Social Worker

File Clerk

Librarian

Receptionist

Kindergarten Teacher

Food Store
Checker

Dental Hygienist

Newstand Vendo

Dentist

Retail Sales
Person

Medical Lab
Agsistant

Newspaper
Editor

Surgical Nurse

Proofreader

Athletic Coach

Teletype
Operator

Cook

Electrician

Hotel Manager

Telephone
Installer

Golf Pro

Assembler in
Electronics

Travel Agency
Clerk

Book binder

Barber

Chemical
Engineer

Beautician

Funeral Director

Welder
Airline Pilot

Interior Decorator

——

Taxicab Drive

Motion Picture
Projectionist

—

Railway Ticket
Agent

Television
Announcer

Forester

Baker

Cannery-line
_Worker

Dietician

Deep sea Diver

Home Economist

Meteorologist

Laundry Worker

Wildlife Manager

Auto Mechanic

Ummmhnw<m

Fashion Model

Circuit Judge

Nursery School

124 __Director
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Case Study II (Cont'd) _ Appendix IX

Mike's father is a construction worker. His yearly income is $11,250 from this job and from factory work he
picks up during the winter months when construction work slacks off. Mike's mother does not work. Neither
of his parents finished high school.

Mike has two younger sisters living at home. An older sister dropped out of high school several years &go
to get married, and she now -lives in another state. The pride of the family is Mike's older brother, who is
25. He got very good grades in school, won an appointment to the Naval Academy, and is now a naval officer.

Mike's father raised a terrible row when Mike brought home his last report card. He said Mike was jJust
wasting his time in school, and that if his marks did not improve this year he would have to leave school and
start earning his own living.

Mike is not especially anxious to leave school. He does not mind going to classes, and he enjoys sports and
being with his friends. He has never thought much about what kind of career he would like.

He has a steedy girl friend in his class who is in the academic course and who plans to go on to college.
She urges Mike to stay in school and try to get his diploma.

CASE STUDY III >

Anne is almost 17 years old, although she is just starting her junior year. She had to repeat a year in )
grammar school, and even so she has Just barely managed to be promoted each year. Her verbal and quantitative
skills are below average, and she has never done well in English, social studies, languages, math, science,
and other academic subjects. She has scored average in vocational skills tests, however, and she works well
with her hands.

Anne hates school and has gotten so used to be being behind the other students in her classes that she has
given up trying. Since her evenings are spent with her boy friend or at her part-time job clerking ir a dime
store, she rarely has her homework done and is always in trouble with her teachers. She is absent a lot, and
the truant officer has warned her mother that she may get into real trouble if her attendance record does

not improve. She also got into trouble last year when she and two other girls were caught smoking in the
school building during lunch hour.

Anne's boy friend is 18 and has a job as a job as a factory assembler. He wants to marry Anne and has
promised to take her to New York for a honeymoon. He finished three years of high school and doesn't think
it is important for Anne to graduate.

Anne lives with her mother and younger sister. Her father deserted the family when she was quite young, and
her mother supports the family on what she earns as a waitress and maid (usually_ about $3,000 a year). She
wants Anne to stay in school and get enough education to get a decent job. She is anxious for her daughter
not to repeat her own mistakes and thinks she is too young to marry. 126
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Appendix X Concept 13
Object. E
SELF-PICTURE CHECKLIST
Place an "X" in the column which best describes the student.
Alvays Usually Sometimes Never
l, Honest
2. Happy
_3. Friendly
4, Sad
5, Serious
6. Sensitive
7. Jealous
8. Popular
9, Shy
10. Clumsy
1ll. Show-off
12, Afraid
13, Kind
14, Modest
15. Proud
16. Lazy
17. Neat
18. Thrifty
19. Even-tempered [
20, Dependadble
21, Angry
22, Moody
23, Open-minded
2L, Unreasonable
25. Demanding
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Appendix XII Concept 13
Object. E
SAMPLE SELF-EVALUATION OUTLINE

Health

1. Are you in good health?

2. Do you have any physical, emotional, or other handicaps that may influence your career choice or job
possibilities?

3. Are there any working conditions which.you must avoid for health reasons; i.e., dampness, extren. heat,
travel, high e€levation, etc.?

Interests

1. What are your hobbies? 0N

2. What clubs do you enjoy? ”Lu

3. What clubs or groups have you joined that you did not enjoy?

k., Do you like to read? List magazines or sections of -magazines and newspapers that you like to read. List
wwmwwmwwww you have read for pleasure during the past year. Do these lists indicate anything about your

5. What are your favorite subjects in school?

6. In what activities at school, at home, or in clubs have you participated? Which did you enjoy aud which
did you dislike?

T. What kinds of contests or competitions have you entered?
8. Do you spend most of your free time indoors or outdoors?
9. 1In what kinds of activities have you shown the most ability?

10. In what kinds of activities are you most interested?

Abilities

1. 1In what subjects do you receive the best grades? In what courses have you received the poorest grades?
130
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Appendix XII (Cont'd)

19.
11.
12,
13.
1k,
15.
16.
17.
18.
19.

20.

21.

Do you have a good sense of humor? _Can you take a little good-natured teasing?
Are you a good sport? Can you lose gracefully without being bitter?

Can you take advice? >wo you always giving it?

Do you worry a great deal? Can you relax?

Do you find it difficult to take supervision or accept authority?

Are you interested in other people and what they think?

How neat is your appearance?

Have you often been accused of being selfish or egotistical?

Are you able to assume responsibility?

Can you work under pressure without its affecting your work?

>Ho<ocwﬁou=m»oomwmwunuaws%mnozvatdcwm»edom»hh»ocwaHonwocaoconwtueuonudnwsmsvon
of this group? .

What kind of person do you get along with best?

132




QUESTION FREQUENTLY ASKED DURING THE EMPLOYMENT INTERVIEW

Item 1 As Reported by 92 Companies Surveyed by

O - A\ & W

10.
11.
12.
13.

14,
150
16.
17.
18.
19.
20.
21,
22,
23,
2k,

5.
26.

28.
29.

Frank S. Endicott, Director of Placement,
Northwestern University

What are your future vocational plans?

In what school activities have you participated? Why? Which did you enjoy
the most?

How do you spend your spare time? What ‘are your hobbies?

In what type of position are you most interested?

Why do you think you might like to work for our Company?

What jobs have you held? How were they obtained and why did you leave?
What courses did you like best? Least? Why?

Why did you choose your particular field of work?

What percentage of your college expenses did you earn? How?

How did you spend your vacations while in school?

What do you know about our company?

Do you feel that you have received a good general training?

What qualifications do you have that make you feel that you will be successful
in your field?

What extracurricular offices have you held?

What are your ideas on salary?

How do you feel about your family?

How interested are you in sports?

If you were starting college all over again, what courses would you take?
Can you forget your education and start from scratch?

Do you prefer any specific geographic location? Why?

Do you have a girl? Is it serious?

How much money do you hope to earn at age 30?7 35?7

Why did you decide to go to this particular school?

How did you rank in your graduating class in high school? Where will you
probably rank in college?

Do you think that your extracurricular activities were worth the time you
devoted to them? Why?

What do you think determines a man's progress in a good company?

What personal characteristics are necessary for success in your chosen field?
Why do you think you would like this particular type of job?

What is your father's occupation?

Tell me about your home life during the time you were growing up.

Are you looking for a permanent or temporary job?

Do you prefer working with others or by yourseif?

Who are your best friends?

What kind of boss do you prefer?

Are you primarily interested in making money or do you feel that service
to your fellow men is a satisfactory accomplishment?

Can you take instructions without feeling upset?

Tell me a story!

Do you live with your pa:ents’ Which of your parents has had the most
profound influence on you?

How did previous employers treat you?

What have you learned from some of the Jobs you have held? -—\35"

Lan you get recommendations from previous employers?




43, What was your record in military service?
L4, Have you ever changed your major field of interest while in college? Why?
45, When did you choose your college major?
46, How do your college grades after military service compare with those
previously earned?
47. Do you feel you have done the best scholastic work of which you are capable?
4L8. How did you happen to go to college?
49, What do you know about opportunities in the field in which you are trained?
50. How long do you expect to work?
51. Have you ever had any difficulty getting along with fellow students and faculty?
52. Which of your college years was the most difficult?
53. What is the source of your spending money?
54, Do you own any life insurance?
55. Have you saved any money?
56. Do you have any debts?
5T. How 0ld were you when you became self-supporting?
58. Do you attend church?
59. Did you enjoy your four years at this university?
60. Do you like routine work?
61. Do you like regular hours?
62. What size city do you prefer?
63. When did you first contribute to famiiy income?
64. What is your major weakness?
65. Define cooperation!
66. Will you fight to get shead?
6T. Do you demand attention?
68. Do you have an analytical mind?
69. Are you eager to please?
T0. What do you do to keep in good physical condition?
Tl. How do you usually spend Sundey?
T2. Have you had any serious illness or injury?
T3. Are you willing to go where the company sends you?
T4, What job in our company would you choose if you were entirely free to do so?
T75. 1Is it an effort for you to be tolerant of persons with a background and
interests different from your own?
T6. What types of books have you read?
77. Have you plans for graduste work?
78. What ‘types of people seem to "rub you the wrong way'?
T79. Do you enjoy sports as a participant? As an observer?
80. Have you ever tutored an underclassman?
81. What jobs have you enjoyed the most? The least? Why?
82. What are your own special abilities?
83. What job in our Company do you want to work toward?
84. Would you prefer a large or a small company?
85. What i~ your idea of how industry operates today?
86. Do you like to travel?
87. How about overtime work?
88. What kind of work interests you?
89. Vhat are the disadvantages of your chosen field?
90. Do you think that grades should be considered by employers? Why or why not?
91, Are you interested in research?
92. 1If married, how often do you entertain at home?
o 93. To what extent do you use liquor?
[ERJf: 94, What have you done which shows initiative and willingness to work? -'\?3(9"
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Item 2

12.
130
14,
15.
16.
170
18.
19.

20.
21,
22.

230
2k,
25.
26.
270
28.
290

30.
31.

32.

33o

NEGATIVE FACTORS EVALUATED DURING THE EMPLOYMENT INTERVIEW
AND WHICH FREQUENTLY LEAD TO REJECTION OF THE APPLICANT

As Reported by 153 Companies Surveyed by
Frank S. Endicott, Director of Placement,
Northwestern University

Poor personal appearance. 34,
Overbearing--overaggressive- 35.
conceited "superiority complex"-- 36.
"know-it-a1l" 37.
Inability to express himself 38.
¢learly--poor voice, diction 39.
grammar 4o.
Lack of planning for career-- 41,
no purpose and goals 42,
Lack of interest and enthusiesm—- 43,
passive, indifferent

Lack of confidence and poise-- Ly,
nervousness--ill-at-ease 45,
Failure to participate in activi
activities 46,
Overemphasis on money--interest 47,
only in best dollar offer

Poor scholastic record--just 48,
got by 49.
Unwilling to start at the bottom=-- 50,

expects too much too soon

Makes excuses--evasiveness-hedges
on unfavorable factors in record
Lack of maturity

Lack of tack

Lack of courtesy--ill mannered
Condemnation of past employers
Lack of social understanding
Marked dislike for school work
Lack of vitality

Fails to look interviewer in the
eye

Limp, fishy hand-shake
Indecision

Loafs during vacations--lakeside
pleasures )

Unhappy married life

Friction with parents

Sloppy application blank

Merely shopping around

Wants job only for short time
Little sense of rumor

Lack of knowledge of field of
specialization

Parents make decisions for him
No interest ia company or in
industry

Emphasis on whom he knows
Unwillingness to go where we 'send him

1.
2.

3.

o] = (o2}, NP —
L]

9.
10.

Cynical

Low moral standards

Lazy

Intolerant--strong prejudices
Narrow interests

Spends much time in movies

Poor handling of r<rsonal finances
No interest in ccmmunity activities
Inability to take criticism

Lack of uppreciation of the value
of experience

Radicel ideas

Late to interview without good
reason

Never heard of company

Failure to express appreciation

" for interviewer's time

Asks no questions about the job
High pressure type
Indefinite response to questions

-

Traits That Turn People Off

A compulsion to show off knowledge
Exeggerates to the point that it's
the next thing to lying

Moodiness. Friendly one day,
unfriendly the next
Bossiness. Must run everything

Not reliable. Word is no good
Chronic complainer. Negative
attitude about many things.

Nosy. Asks lots of questions that
are none of her business

Gossipy. Knows everything about
everybody and tells it. Makes you
wonder what she is saying .about you.
Says things in anger then tries to
smooth it over by buying a little gift
Always fishing for compliments but
never gives any

1.7
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Item 3
GROUP NAME
WHAT'S THE OCCUPATION ALL ABOUT
1. Name of the occupation
2., What does the worker actually do?
3. What special tools or equipment are used in this Job?
4. What education or training is required of a beginning worker in this occupation
a. High School Completion d. Specialized Schooling
b. Some College Training e. Apprenticeship
c. College Degree f. Other
5. What personal qualifications other than educational are required?
REQUIRED DO I QUALIFY?
Much | Some {Little {Much jSome } Little
a. Physical strength
b. Good eyesight
¢. Good hearing
d. Eye-hand coordination
e, Ability to stand for a
long time
f. Speaking ability
g. Writing ability
h. Numerical ability
i. Mechanical ability
J. Manual dexterity
k. Drawing and/or blue print
reading aptitude
1. Organizational ability
m. Neatness and accuracy
n. Ability to work with others
o. Ability to accept direction
P-
qQ.
6. What interests should a worker in this occupation have?

INTEREST IN . . . REQUIRED DO I HAVE INTEREST?
Much {Some (Little | Much [Some (Little

a. Mechanical things, tools
b. Working with data, numbers
c.
d

Solving problems

Working with people

. Dealing with people

. Organization and planning

: -13%
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T. Working Conditions Yes No Sometimes

Noisy and/or dirty surroundings

a.
b. Is the work hazardous? ::: —
c. Is this work seasonal or dependent

on weather conditions? —_—
d. Is this a repetitive operation? _—
e. Work is done: __mainly alone __ mainly with a group
f. Job location: __locally ___ other parts of country __ both
g. Where is work done: __indoors ___outdoors __both, at times.

8. Is a special mode of dress or appearance required? Yes No
If yes, what is required?

9. Earnings

a. Wages approximately $ per (hour, week, month, year)
b. How many hours per week?

10. Opportunities Good Fair Poor
a. Opportunity for advancement ——
b. Job availability now
¢. Future employment opportunities
d. Job security

11. What are some occupations related to this one:

12. What do you see as the main adventages and disadvantagés of this kind of
work?

Advantages Disadvantages

13. Does this occupation appeal to you? Why?

409
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CHECK LIST OF VALUE CARDS

(Place on 3" x 5" Cards)

1. Education

2. Money

3. Status

4. Religion

5. Health

6. Leisure Time Activities
T. Job Satsifaction

8. Security

9. Happiness

10. Home and Family
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LOST ON THE MOON

Your spaceship has Just crash-landed on the moon, You were scheduled to
rendezvous with a mother ship 200 miles away on the lighted surface of the
moon, but the rough landing has ruined your ship and destroyed all the

equipment on board, except for the fifteen items below.

Your crew's survival depends on reaching the mother ship, so you must
choose the most critical items of their importance for survival. Place
number one by the most important item, number two by the second most important,

and so on through number fifteen, the least important.

Box of matches

Food concentrate

Fifty feet of nylon rope

Parachute silk

Solar-powered portable heating unit

Two .45-caliber pistols

One case of dehydrated milk

Two 100 pound tanks of oxygen

Steller map (of the moon's constellation)
Self inflating life raft

Magnetic compass

Five gallons of water

Signal flares

First aid kit containing injection needles

Solar powered FM Receiver-transmitter
1L
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SELF-RATING CHART

Read carefully the statements below, compare yourself with the standards given
and place in each square the number that describes you best.

1. Alwvays 2. Usually 3. Generally L. Sometimes 5. Seldom

Responsibility

Am I on time to class and with my work?
Do I behave myself in classroom during teachers' absence?
Do I bring my materials to class everyday?

Must I be spoken to individually because I have not listened to class
directions?

Was I willing to accept a class office?
Do I take part in class discussion?

Inquiring Mind

Do I read the directions before asking questions?
Do I do more work than is required?
Do I use the library regularly?
— Do I bring things related to the classwork to class?

Social Concern

Do I think of how my actions and speech will affect others before I
act or speak?

Do I keep order in my section of the room by behaving myself?
Am I courteous to my fellow students and the teacher?
Do I show an active interest in every class activity?
Work Habits
Do I do only my own work, without talking?
Am I ready to start working as soon as I enter the room?
Do I listen and follow directions?

Do I work until the job is finished?

o W2




Item

CHARACTERISTICS OF ATTRACTIVE PERSONALITY AND HOW TO DEVELOP THEM

Personality

A. Those things about a person which make him different frcm another person.
B. Has to do with those qualities of being a person rather than a thing.

Characteristics

1.

2.

3.

Attractive Appearance

Good Posture

Good Manners

Correct Speech

Self Confidence or
Perseverence

14
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How to Develop It

1.
2.
3.
L,
5
6.
T.

1.
2.
3.
L,
5

6.

1.
2.
3.
L.
5

1.
2.
3.
L,
5.
6.

1.
2.
3.
L,
5.
6.
T.
8.
9.

10.

Keep yourself clean

Dress neatly and suitably

Avoid geudy or clashing color in dress
Avoid flashy or freak styles

Use a deodorant

Find suitable hair style

Keep nails well groomed

Head up

Shoulders back

Free swinging style of walking
Deep breathing

Systematic exercise

Correct sitting posture

Proper table manners

Courtesy to others

Consideration for others

Respect for the rights of others
Avoid talking about others

Avoid profanity

Use good grammar
Pronounce words properly
Speak distinctly

Avoid slang

Use words correctly

Ability to stick to it

Become a good workman

See a job through

Mingle with people

Be, thin, and talk success

Practice intelligent conversation
Seek acquaintances of those above you
Don't boast or talk loudly

Do not venture opinions about things
you do not understand

Have a bank account




Item 8

PERSONALITY CHARACTERISTICS

Rate yourself in the following areas: Excellent Good Fair Poor

1 2 3 4

l. Courtesy and good manners

2. Neatness and cleanliness

3. Cooperativeness

L. Cheerfulness —_
5. Mix well with a group —_—
6. Honesty —_—
T. Even tempered —_—

8. Dependable

9. Good listener

10. Unselfish attitude

11. Posture

12. Health

13. Loyeal to friends

14, Sportsmanship

15. Ability to get along with others

16. A sense of humor

17. Ability to adjust to new people and
new situations

18. Broad-mindedness

19. Generosity

20. Ambition to succeed

—44-
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SELF-APPRAISAL CHECK LIST

Consider the words in this list and check how often you think they describe
you as you are:

Always Usually Sometimes Never

1. Honest
2. Happy

3. Friendly
L, Sad

5. Serious

6. Self-confident
7. Sensitive

8. Jealous

9. Popular
10. Shy

11. Clumsy
12. Show-off
13, Afraid
1k, Kind

15. Respectful
16. Modest
17. Proud
18. Lazy

19. Neat

20, Prompt

2l. Thrifty

22, Self-controlled
23. Accurate

2k, Dependable
25, Angry

26. Moody

27. Considerate
28. Open-minded
29. Unreasonable
30. Alert

31. Demanding
32. Industrious
33. Reliable

34, Courteous
35. A Leader

36. Cooperative
37. A Follower

1415
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Item 10

PERSONALITY CHECK LIST

Never Sometimes Usually Always
l. I control my temper.

2. I study hard.

3. I am friendly with others.

L., I stand up for what I think is right
5. I talk about others.

6. I do things quickly.

T. I make things quickly.

I force my opinions on others.

9. I am good at sports.

10. I can take orders.

11. I make excuses for my mistakes.

12. I accept responsibility.

13. I make good grades.

1. I am a "good sport".

15. I read a lot.

16. I complete things I start to do.

17. I get discoursged easily.

18. My feelings are hurt easily.

19. I like to do new things.

20. I laugh it my own mistakes.
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Item 11 ) *

HOW DO YOU GET ALONG WITH OTHERS?

es  No  Sometimes

1. Do_I get along quite well with most
people?

2. Do I like most of the people I know?
3. Do most people seem to like me?

L, Am I always worried about what
another person is thinking of me? —

5. Am I interested in listening to the
other fellow, rather than just wait-
ing for him to stop talking and
listening to me?

6. Do I always insist on my way, never
changing my ideas to fit in with the
others?

T. Do I often act silly just so people
will pay attention to me?

8. Do I often meke up excuses, instead
of giving the real reason for some-
thing?

9. Do I spend much time moping because
of something I don't have, like a
big allowance or a pretty face or
lots of clothes? — — ——

10. When we're making plans, do I think
only about myself and never consider
other people?

11. Do I do my share in thinking up ideas
and in doing jobs that need to be
done?

12, Am I afraid to meet a new person--
even if it's someone my own age?

13. Do I feel lonely and wish I had more
friends?

1k. Do I feel miserable because other
people don't appreciate me? —_—

15. Am I a good sport, even when thi E??
don't go my way? t — — ——
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